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REQUEST FOR BID 

Bids for the 2019 HAZELWOOD FIREHOUSE #2 CONDENSER UNIT & EVAPORATOR 
COIL REPLACEMENT PROJECT for the City of Hazelwood, Missouri will be received by the 
Public Works Department until 1:30 p.m. on Monday, September 23, 2019 at City Hall located at 
415 Elm Grove Lane, Hazelwood, Missouri 63042 and will be thereafter publicly opened and 
read. 

Bid packages are available online at www.hazelwoodmo.org. Please direct any inquiries to Nikki 
Miller, Project Development Coordinator, at mmmiller@hazelwoodmo.org or (314) 513-5031.  

The City of Hazelwood reserves the right to reject any and all bids, to waive any informalities 
and to accept the bid that is most advantageous, beneficial or expeditious to the City of 
Hazelwood. No bid may be withdrawn for a period of ninety (90) days after bid opening. Bids 
may be corrected for clerical or typographical errors at the discretion of the City of Hazelwood, 
but not because of an error in judgment. 

The Bid Documents must be returned in duplicate in a sealed envelope marked “Hazelwood 
Firehouse #2 Condenser Unit & Evaporator Coil Replacement Project 2019”. 
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SCOPE 

The scope of this project is to remove and replace the existing 10 ton Trane condenser unit and 
install a new 10 ton 410A evaporator coil in the existing air handler unit at Hazelwood Firehouse 
#2, located at 6800 Howdershell Road, Hazelwood, MO 63042. The existing condenser unit is 
located outside of the Firehouse along the west edge of the building. The existing air handling 
unit is located inside of the mechanical room within the building. 

Unless otherwise specifically stated in the Contract documents and technical specifications, the 
Contractor shall provide and pay for all bonds, insurance, permits, inspections, licenses, 
materials, labor, tools, equipment, light, power, water, heat, transportation, testing, supervision, 
utility connection fees and other facilities necessary for the execution and completion of work. If 
the Contractor, in the course of work, finds any discrepancy between the specifications and 
physical conditions of the locality, or any error or omission in the specifications, shall 
immediately inform the Project Development Coordinator, in writing, and the Project 
Development Coordinator shall promptly verify the same.  

The Contractor shall deliver all improvements embraced in this Contract, complete in every 
respect, within the specified time. 

The Contractor shall at all times carry on the work in such a manner as to minimize the 
interference with traffic, utility and municipal services, and adjoining property owners’, egress, 
ingress and use of their property. 

The work shall be carried out in such a manner that all physical structures and natural features 
are restored to at least as good of condition as they were in before the work was done. It is 
understood that where specifications apply, their provisions shall determine the character and 
manner of restoration of existing structures and features. 

The Contractor shall repair any damage, outside of the scope of work, done to private or public 
property to the satisfaction of the Owner of said property and the Contractor thereof shall absorb 
the cost. 

The term of this contract shall commence after written notice to proceed and terminate 14 
working days after notice to proceed. Installation shall be subject to adequate weather 
conditions per manufacturer’s specifications. Anticipated start date shall be October 21, 
2019. 

Questions concerning this project shall be directed to Nikki Miller, Project Development 
Coordinator, at mmmiller@hazelwoodmo.org or (314) 513-5031. 

  



- 3 - 
 

INSTRUCTION TO BIDDERS 

1. The City of Hazelwood (CITY) will receive bids from qualified contractors (BIDDERS) for 
the 2019 HAZELWOOD FIREHOUSE #2 CONDENSER UNIT & EVAPORATOR COIL 
REPLACEMENT PROJECT. Sealed bids will be accepted until 1:30 p.m., Monday, 
September 23, 2019. 

 
2. BIDDERS shall submit their bids on the included “BID FORM” and shall fill in all spaces 

requiring unit prices. Failure to do so may disqualify the bid. Bids are to be sent in a sealed, 
opaque envelope clearly marked “Hazelwood Firehouse #2 Condenser Unit & Evaporator 
Coil Replacement Project 2019”. 

 
3. BIDDERS shall identify the items that will be furnished by brand or manufacturer’s name 

and catalog numbers. BIDDERS shall also furnish specifications and descriptive literature. 
 

4. BIDDERS shall exclude Federal Excise Tax and/or Sales and use taxes in their bid prices, as 
the City is exempt from these taxes by law. Federal tax exemption certificates will be 
furnished if required. BIDDERS are to exclude sales tax from vendors and material suppliers 
in their bid prices. The City will provide the Missouri Project Exemption Certificate 
authorizing purchasing tax exempt project construction materials.  

 
5. The delivery date(s), or when work will start, shall be stated in definite terms, as they will be 

taken into consideration in making the award. 
 

6. BIDDERS shall include with their bids a signed and notarized NON-COLLUSION 
AFFIDAVIT, which is part of the bid packet. 
 

7. BIDDERS shall include with their bids a BID BOND, CASHIERS CHECK OR MONEY 
ORDER in the amount of 5% of the total bid. 
 

8. BIDDERS shall include with their bid a CERTIFICATE OF INSURANCE as outlined in the 
specifications. 
 

9. All changes in specifications, as herein set forth will be by written addendum only.  No oral 
changes are authorized and any such communications shall be acted upon at the sole risk and 
responsibility of the BIDDER. 

 
10. BIDDERS will acknowledge receipt of any and all addendum on “BID FORM”. 

 
11. Bids may be withdrawn prior to bid opening, but once opened, bids are to be binding for 

ninety (90) days following bid opening. 
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12. BIDDERS shall tour and become familiar with the CITY as it pertains to this bid and shall 
thoroughly understand the “SPECIFICATIONS”, “BID FORM” and “CONTRACT” prior to 
the submitting of bids. 

 
13. BIDDERS shall submit their bids in duplicate. 

 
14. Any questions or clarifications pertaining to this proposal should be directed to Nikki Miller, 

Project Development Coordinator, at (314) 513-5031 or mmmiller@hazelwoodmo.org prior 
to the submitting of bids. 
 

15. BIDDER shall include with their bids on a separate sheet titled “REFERENCES” a list of all 
municipalities with contact name and phone numbers for similar work in St. Louis County.  
If none exist, the bidder must provide at least three (3) references with contact names and 
phone numbers from the closest municipalities served.   
 

16. The CITY reserves the right to waive any informality in the bidding procedure and the right 
to refuse any and all bids tendered. 
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SPECIFICATIONS 

BIDDERS shall provide all necessary equipment, materials and labor to execute work on all 
required areas of the 2019 HAZELWOOD FIREHOUSE #2 CONDENSER UNIT & 
EVAPORATOR COIL REPLACEMENT PROJECT in accordance with any federal, state, 
county or local laws and ordinances within the City of Hazelwood corporate limits. 

1. The Contractor shall recover all Freon from existing rooftop unit per EPA code. 
 

2. The Contractor shall disconnect the existing Trane condenser. 
 

3. The Contractor shall hoist the existing condenser out. 
 

4. The Contractor shall hoist the new Trane 10-ton condenser, or equivalent, to the existing 
location. 

 
5. The Contractor shall hook back to existing electric and dual line circuit. 

 
6. The Contractor shall install new hot gas bypass controls. 

 
7. The Contractor shall disassemble the existing air handler and remove existing evaporator 

coil. 
 

8. The Contractor shall install a new 10-ton 410A evaporator coil. 
 

9. The Contractor shall install new site glasses and expansion valves. 
 

10. The Contractor shall reassemble the existing air handler. 
 

11. The Contractor shall flush existing line sets. 
 

12. The Contractor shall install a new drain directly into the gutter. 
 

13. The Contractor shall evacuate the system and charge with new 410A refrigerant. 
 

14. The Contractor shall start up and check the operation of all new equipment. 
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GENERAL INFORMATION 

1. ALIEN REGISTRATION, COMPLIANCE AND ENFORCEMENT 
 
1.1. DEFINITIONS. As used in this section, the following terms shall have the following 

meanings: 
 

1.1.1. Business Entity- Any person or group of persons performing or engaging in any 
 activity, enterprise, profession, or occupation for gain, benefit, advantage, or 
 livelihood. The term “business entity” shall include but not be limited to self-
 employed individuals, partnerships, corporations, contractors, and subcontractors. 
 The term “business entity” shall include any business entity that possesses a 
 business permit, license, or tax certification issued by the state, any business 
 entity that is exempt by law from obtaining such a business permit, and any 
 business entity that is operating unlawfully without such a business permit. The 
 term “business entity” shall not include a self-employed individual with no 
 employees or entities utilizing the services of direct sellers as defined in 
 subdivision (17) of subsection 12 of section 288.034, RSMo. 

 
1.1.2. Contractor- A person, employer, or business entity that enters into an agreement 

 to perform any service or work or to provide a certain product in exchange for 
 valuable consideration. This definition shall include but not be limited to a 
 general contractor, subcontractor, independent contractor, contract employee, 
 project manager, or a recruiting or staffing entity.  

 
1.1.3. Employee- Any person performing work or service of any kind or character for 

 hire within the state of Missouri. 
 

1.1.4. Employer- Any person or entity employing any person for hire within the state of 
 Missouri, including a public employer. Where there are two or more putative 
 employers, any person or entity taking a business tax deduction for the employee 
 in question shall be considered an employer of that person for purposes of 
 sections 285.525 to 285.550, RSMo. 

 
1.1.5. Employment- The act of employing or state of being employed, engaged, or hired 

 to perform work or service of any kind or character within the state of Missouri. 
 

1.1.6. Federal Work Authorization Program- Any of the electronic verification of work 
 authorization programs operated by the United States Department of Homeland 
 Security or an equivalent federal work authorization program operated by the 
 United States Department of Homeland Security to verify information of newly 
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 hired employees, under the Immigration Reform and Control Act of 1986 (IRCA), 
 P.L.99-603. 

 
1.1.7. Knowingly- A person acts knowingly or with knowledge. 
 

1.1.7.1. With respect to the person’s conduct or to attendant circumstances when 
 the person is aware of the nature of the person’s conduct or that those 
 circumstances  exist; or  

 
1.1.7.2. With respect to a result of the person’s conduct when the person is aware 

 that the person’s conduct is practically certain to cause that result. 
 

1.1.8. Municipality- The City of Hazelwood. 
1.1.9. Public Employer- Every department, agency, or instrumentality of the state or 

 political subdivision of the state. 
 

1.1.10. Unauthorized Alien- An alien who does not have the legal right or authorization 
 under federal law to work in the United States, as defined in 8 U.S.C. 
 1324a(h)(3). 

 
1.1.11. Work- Any job, task, employment, labor, personal services, or any other activity 

 for which compensation is provided, expected, or due, including but not limited to 
 all activities conducted by business entities. 

 
1.2. ILLEGAL ACTS 

 
1.2.1. No business entity or employer shall knowingly employ, hire for employment, or 

 continue to employ an unauthorized alien to perform work within the 
 municipality. 
 

1.2.2. As a condition for the award of any contract or grant in excess of five thousand 
 dollars by the municipality the business entity shall, by sworn affidavit and 
 provision of documentation, affirm its enrollment and participation in a federal 
 work authorization program with respect to the employees working in connection 
 with the contracted services. Every such business entity shall also sign an 
 affidavit affirming that it does not knowingly employ any person who is an 
 unauthorized alien in connection with the contracted services. 
 

1.2.3. The affidavit shall be approved as to form by the municipal attorney. 
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1.2.4. An employer may enroll and participate in a federal work authorization program 
 and shall verify the employment eligibility of every employee in the employer’s 
 hire whose employment commences after the employer enrolls in a federal work 
 authorization program. The employer shall retain a copy of the dated verification 
 report received from the federal government. Any business entity that participates 
 in such program shall have an affirmative defense that such business entity has 
 not violated subsection 1 of this section. 
 

1.2.5. A general contractor or subcontractor of any tier shall not be liable under this 
 section when such general contractor or subcontractor contracts with its direct 
 subcontractor and subcontractor affirmatively states that the direct subcontractor 
 is not knowingly in violation of subsection 1 of this section and shall not 
 henceforth be in such violation and the contractor or subcontractor receives a 
 sworn affidavit under the penalty of perjury attesting to the fact that the direct 
 subcontractor’s employees are lawfully present in the United States. 

 
1.3. ENFORCEMENT 

 
1.3.1. The attorney general shall enforce the requirements of sections 285.525 to 

 285.550. 
 

1.3.2. An enforcement action shall be initiated by means of a written, signed complaint 
 under penalty of perjury as defined in section 575.040, RSMo, to the attorney 
 general submitted by any state official, business entity, or state resident. A valid 
 complaint shall include an allegation which describes the alleged violator as well 
 as the actions constituting the violation, and the date and location where such 
 actions occurred. A complaint which alleges a violation solely or primarily on the 
 basis of national origin, ethnicity, or race shall be deemed invalid and shall not be 
 enforced. 
 

1.3.3. Upon receipt of a valid complaint, the attorney general shall, within fifteen 
 business days, request identity information from the business entity regarding any 
 persons alleged to be unauthorized aliens. Such request shall be made by certified 
 mail. The attorney general shall direct the municipality to suspend any applicable 
 license, permit, or exemptions of any business entity which fails, within fifteen 
 business days after receipt of the request, to provide such information. 
 

1.3.4. The attorney general, after receiving the requested identity information from the 
 business entity, shall submit identity data required by the federal government to 
 verify, under 8 U.S.C. 1373, the immigration status of such persons, and shall 
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 provide the business entity with written notice of the results of the verification 
 request: 
 

1.3.4.1. If the federal government notifies the attorney general that an employee is 
 not authorized to work in the United States, the attorney general shall 
 proceed on the complaint as provided in subsection 1.3.5 of this section. 
 

1.3.4.2. If the federal government notifies the attorney general that an employee is 
 not authorized to work in the United States, the attorney general shall 
 proceed on the complaint as provided in subsection 1.3.5 of this section. 
 

1.3.4.3. If the federal government notifies the attorney general that it is unable to 
 verify whether an employee is authorized to work in the United States, the 
 attorney general shall take no further action on the complaint until 
 verification from the federal government concerning the status of the 
 individual is received. 
 

1.3.5.  
1.3.5.1. If the federal government notifies the attorney general that an employee is 

 not authorized to work in the United States, and the employer of the 
 unauthorized alien participates in a federal work authorization program, 
 there shall be a rebuttable presumption that the employer has met the 
 requirements for an affirmative defense under subsection 1.2.4 of section 
 1.2, and the employer shall comply with subsection 1.3.6 of this section. 
 

1.3.5.2. If the federal government notifies the attorney general that an employee is 
 not authorized to work in the United States, the attorney general shall 
 bring a civil action in Cole County if the attorney general reasonably 
 believes the business entity knowingly violated subsection 1 of section 
 285.530. 
 

1.3.5.2.1. If the court finds that a business entity did not knowingly violate 
 subsection 1 of this section, the employer shall have fifteen 
 business days to comply with subdivision (1.3.6.1) and paragraph 
 (1.3.6.2.1) of subdivision (1.3.6.2) of subsection 1.3.6 of this 
 section. 
 

1.3.5.2.2. If the court finds that a business entity knowingly violated this 
 section, the court shall direct the municipality to suspend the 
 business permit, if such exists, and any applicable licenses or 
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 exemptions of such business entity for fourteen days. Permits, 
 licenses, and exemptions shall be reinstated for entities who 
 comply with subsection 1.3.6 of this section at the end of the 
 fourteen day period. 
 

1.3.6. The correction of a violation with respect to the employment of an unauthorized 
 alien shall include the following actions: 

1.3.6.1.  
1.3.6.1.1. The business entity terminates the unauthorized alien’s 

 employment. If the business entity attempts to terminate the 
 unauthorized alien’s employment and such termination is 
 challenged in a court of the state of Missouri, the fifteen-business-
 day period for providing information to the attorney general 
 referenced in subsection 1.3.3  of this section shall be tolled while 
 the business entity pursues the termination of the unauthorized 
 alien’s employment in such forum, or 
 

1.3.6.1.2. The business entity, after acquiring additional information from the 
 employee, requests a secondary or additional verification by the 
 federal government of the employee’s authorization, under the 
 procedures of a federal work authorization program. While this 
 verification is pending, the fifteen-business-day period for 
 providing information to the attorney general referenced in 
 subsection 1.3.3 of this section shall be tolled, and 
 

1.3.6.2. A legal representative of the business entity submits, at an office 
 designated by the attorney general, the following: 
 

1.3.6.2.1. A sworn affidavit stating that the violation has ended that shall 
 include a description of the specific measures and actions taken by 
 the business entity to end the violation, and the name, address, and 
 other adequate identifying information for any unauthorized aliens 
 related to the complaint, and 
 

1.3.6.2.2. Documentation acceptable to the attorney general which confirms 
 that the business entity has enrolled in and is participating in a 
 federal work authorization program. 
 

1.3.7. The suspensions of a business license or licenses under subsection 1.3.5 of this 
 section shall terminate one business day after a legal representative of the 
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 business entity submits the affidavit and other documentation required under 
 subsection 1.3.6 of this section following any period of restriction required under 
 subsection 1.3.5 of this section. 
 

1.3.8. For an entity that violates subsection 1.3.1 of this section for a second time, the 
 court shall direct the municipality to suspend, for one year, the business permit, if 
 such exists, and any applicable license or exemptions of the business entity. For a 
 subsequent violation, the court shall direct the municipality to forever suspend the 
 business permit, if such exists, and any applicable license or exemptions of the 
 business entity. 
 

1.3.9. This section shall not be construed to deny and procedural mechanisms or legal 
 defenses included in a federal work authorization program. 
 

1.3.10. Any business entity subject to a complaint and subsequent enforcement under this 
 section or any employee of such a business entity may challenge the enforcement 
 of this section with respect to such entity or employee in the courts of the state of 
 Missouri. 
 

1.3.11. If the court finds that any complaint is frivolous in nature or finds no probable 
 cause to believe that there has been a violation, the court shall dismiss the case. 
 For purposed of this subsection, “frivolous” shall mean a complaint not shown by 
 clear and convincing evidence to be valid. Any person who submits a frivolous 
 complaint shall be liable for actual, compensatory, and punitive damages to the 
 alleged violator for holding the alleged violator before the public in a false light. 
 If the court finds that a complaint is frivolous or that there is not probable cause to 
 believe there has been a violation, the attorney general shall issue a public report 
 to the complainant and the alleged violator stating with particularity its reasons 
 for dismissal of the complaint. Upon such issuance, the complaint and all 
 materials relating to the complaint shall be a public record as defined in chapter 
 610, RSMo. 
 

1.3.12. The determination of whether a worker is an unauthorized alien shall be made by 
 the federal government. A determination of such status of an individual by the 
 federal government shall create a rebuttable presumption as to that individual’s 
 status in any judicial proceedings brought under this section or section 285.330. 
 The court may take judicial notice of any verification of an individual’s status 
 previously provided by the federal government and may request the federal 
 government to provide automated or testimonial verification. 
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1.3.13. Should the federal government discontinue or rail to authorize or implement any 
 federal work authorization program, the municipality shall review this section for 
 the purpose of determining whether the sections are no longer applicable and 
 should be repealed.  

 
2. SAFETY PROGRAMS, COMPLIANCE AND PENALTIES 

 
 As used in this section, the following terms shall mean: 

 
2.1.1. Construction- Construction, reconstruction, demolition, painting and decorating, 

 or other major repair. 
2.1.2. Department- The Missouri department of labor and industrial relations. 

 
2.1.3. Person- Any natural person, joint venture, partnership, corporation, or other 

 business or legal entity. 
 

2.1.4. Municipality- The City of Hazelwood, Missouri. 
 

2.1.5. Public Works- All fixed works constructed for public use or benefit or paid for 
 wholly or in part out of public funds. 
 

2.2. Any person signing a Contract to work on the construction of public works for the 
municipality shall provide a ten-hour Occupational Safety and Health Administration 
(OSHA) construction safety program for their on-site employees which includes a 
course in construction safety and health approved by OSHA or a similar program 
approved by the department which is at least as stringent as an approved OSHA 
program. All employees are required to complete the program within sixty days of 
beginning work on such construction project. 

 
2.3. Any employee found on a worksite subject to this section without documentation of 

the successful completion of the course required under subsection 2.2 of this section 
shall be afforded twenty days to produce such documentation before being subject to 
removal from the project. 

 
2.4. The Contractor to whom the Contract is awarded and any Subcontractor under such 

Contractor shall require all on-site employees to complete the ten-hour training 
program required under subsection 2.2 of this section. The Contractor shall forfeit as 
a penalty to the municipality, two thousand five hundred dollars plus one hundred 
dollars for each employee employed by the Contractor or Subcontractor, for each 
calendar day, or portion thereof, such employee is employed without the required 
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training. The penalty shall not being to accrue until the time period in subsections 2.2 
and 2.3 of this section have elapsed. The municipality shall withhold and retain 
therefrom, all sums and amounts due and owing as a result of any violation of this 
section when making payments to the Contractor under the Contract. The Contractor 
may withhold from any Subcontractor, sufficient sums to cover any penalties the 
public body has withheld from the Contractor resulting from the Subcontractor’s 
failure to comply with the terms of this section. If the payment has been made to the 
Subcontractor without withholding, the Contractor may recover the amount of penalty 
resulting from the fault of the Subcontractor. 

 
2.5. In determining whether a violation of this section has occurred, and whether the 

penalty under subsection 2.4 of this section shall be imposed, the department shall 
investigate any claim of violation. Upon completing such investigation, the 
department shall notify the municipality and any party found to be in violation of this 
section of its finding and whether a penalty shall be assessed. Determinations under 
this section may be appealed in the Circuit Court of St. Louis County. 

 
2.6. If the Contractor or Subcontractor fails to pay the penalty within forty-five days 

following notification by the department, the department shall pursue an enforcement 
action to enforce the monetary penalty provisions of subsection 2.4 of this section 
against the Contractor or Subcontractor found to be in violation of this section. If the 
court orders payment of the penalties as prescribed under subsection 2.4 of this 
section, the department shall be entitled to recover its actual cost of enforcement in 
addition to such penalty amount. 

 
3. CONTRACTOR’S LIABILITY INSURANCE 

 
The Contractor shall purchase and maintain in full force and affect the following insurance 
coverage with an insurance carrier acceptable to the City: 

 
The policy shall be endorsed to cover the contractual liability of the Contractor under the 
General Conditions.  

 
The Contractor and his Subcontractors shall procure and maintain during the life of this 
agreement insurance of the types and minimum amounts as follows: 

 
3.1.1. Workers’ Compensation in full compliance with statutory requirements of Federal 

 and State of Missouri law and Employers’ Liability coverage in the amount of 
 $1,000,000.  
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3.1.2. Comprehensive General Liability and Bodily Injury 
 

 Including Death: $409,123 each person  
 Property Damage:  $2,727,489 each occurrence 

 
3.1.3. Comprehensive Automobile Liability, Bodily Injury  

 
 Including Death:  $409,123 each person 
 Property Damage:  $2,727,489 each occurrence 

 
3.1.4. Owner’s Protective Bodily Injury,  

 
 Including Death: $409,123 each person   
 Property Damage: $2,727,489 each occurrence 

 
The Owner’s Protective Policy shall name the City as the insured. Certificates evidencing 
such insurance shall be furnished to the City prior to the Contractor commencing the 
Work on this project. The certificates must state “The City of Hazelwood and the 
Director of Public Works/City Engineer is an additional insured.” 
 

4. CHANGE OF VENUE 
 
The parties of the Agreement agree that venue shall lie exclusively in the Circuit Court of St. 
Louis County, State of Missouri, in the event of any litigation between them with regards to 
the matter encompassed by the Agreement. 
 

5. COMPLIANCE WITH REGULATIONS 
 
The Contractor shall comply with Regulations relative to nondiscrimination in Federally-
assisted programs of the Department of Transportation, Title 49, Code of Federal 
Regulations, Part 21, as they may be amended from time to time (hereinafter referred to as 
the Regulations), which are herein incorporated by reference and made a part of this 
Contract. 
 
Further, on any federal assisted Contract, the Contractor and Subcontractor agree to comply 
with the Equal Employment Opportunity provisions cited in CFR 23, Subpart D - 
Construction Contract Equal Employment Opportunity Compliance Procedures, CFR 49 – 
Non-Discrimination in Federally-assisted Programs of the Department of Transportation – 
Effectuation of Title VI of the Civil Rights Act of 1964, E.E. 11246 and Title VII of the Civil 
Rights Act of 1964. 
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6. NONDISCRIMINATION 
 
The Contractor, with regard to the work performed by it during the Contract, shall not 
discriminate on the grounds of race, color, sex, or national origin in the selection, retention, 
and treatment of Subcontractors, including procurements of materials in the discrimination 
prohibited by Section 21.5 of the Regulations, including employment practices when the 
Contractor covers a program set for in Appendix B of the Regulations. 
 

7. SOLICITATION FOR SUBCONTRACTS, INCLUDING PROCUREMENTS OF 
MATERIALS AND EQUIPMENT 
 
In all solicitations either by competitive bidding or negotiation made by the Contractor for 
work to be performed under a Subcontract, including procurements of materials or leases of 
equipment, each potential Subcontractor or supplier shall be notified by the Contractor of the 
Contractor’s obligations under the Contract and the Regulations relative to nondiscrimination 
on the grounds of race, color, or national origin. 
 

8. INFORMATION AND REPORTS 
 
The Contractor shall provide all information and reports by the Regulations, or directives 
issues pursuant thereto, and shall permit access to its books, records, accounts, other sources 
of information, and its facilities as may be determined by the State Highway Department of 
the Federal Highway Administration to be pertinent to ascertain compliance with such 
Regulations or directives. Where any information required of a Contractor is in the exclusive 
possession of another who fails or refuses to furnish this information, the Contractor shall so 
certify to the State Highway Department or the Federal Highway Administration, as 
appropriate, and shall set forth what efforts it has made to obtain the information. 
 

9. SANCTIONS FOR NONCOMPLIANCE 
 
In the event the Contractor’s noncompliance with the nondiscrimination provisions of this 
Contract, the State Highway Department shall impose such Contract sanctions as it or the 
Federal Highway Administration may determine to be appropriate, including but not limited 
to: 
 
9.1. Withholding payments to the Contractor under the Contract until the Contractor 

complies and/or 
 

9.2. Cancellation, termination or suspension of the Contract, in whole or in part. 
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10. INCORPORATION OF PROVISIONS 
 
The Contractor shall include provisions of paragraphs (5) through (9) in every Subcontract, 
including procurement of material and leases of equipment, unless exempt by the 
Regulations, or directives issued pursuant thereto. The Contractor shall take such action with 
respect to any Subcontract or procurement as the State Highway Department or the Federal 
Highway Administration may direct as a means of enforcing such provisions including 
sanctions for noncompliance: Provided, however, that, in the event a Contractor becomes 
involved in, or is threatened with, litigation with a Subcontractor or supplier as a result of 
such direction, the Contractor may request the State Highway Department to enter into such 
litigation to protect the interests of the State, and, in addition, the Contractor may request the 
United States to enter into such litigation to protect the interests of the United States. 
 

11. CONTRACT SUM AND PAYMENTS 
 
Based upon Applications for Payment submitted by the Contractor on or before the twentieth 
day of the month for work performed, in accordance with the General Conditions, the City 
shall pay the Contractor for the performance of the work, the sum of the Request for Proposal 
form price as follows: 
 
11.1. Preferably E-Payables (Commercial Credit Card) Acceptable?  Yes   No  (circle one) 

 
11.2. Final payment within 30 days after the work is fully completed and accepted by the 

City and the Contract is fully performed. 
 

ADDITIONAL INFORMATION 

1. LIQUIDATED DAMAGES 
 
It is hereby fully understood and agreed that time is of the essence in performance of this 
Contract. For each calendar day that elapses between this Contract’s full completion date the 
date on which all work covered by this Contract is actually completed (not substantial 
completion, rather full completion), including all testing, clean up, punch list items and final 
close-out documents, the Contractor shall pay to the City as liquidated damages and not as a 
penalty, the sum of $100.00 per calendar day. The total amount so payable by the Contractor 
as liquidated damages either may be deducted from any moneys due or payable to the 
Contractor by the City or so much thereof as is not so deducted shall be chargeable to and 
will be payable promptly by such Contractor and his surety or either of them, at least in part, 
the City for (1) the administration of the work covered by such Contract and any other 
Contract or Contracts beyond the Contract completion date, including the additional expense 
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to the City for supervision, inspection and superintendence; (2) expenditures resulting from 
the inability of the City (and general public) to use the improvement being constructed from 
and after each Contract and expenditures incurred by the City directly as a result of the 
failure to complete the work covered by such Contract on or before the Contract Completion 
Date. 
 

2. PROJECT CLOSEOUT 
 
2.1. The Contractor shall submit all warranty information to the City’s Project Development 

Coordinator upon project completion. 
 

2.2. The Contractor shall submit lien waivers from all persons and Subcontractors supplying 
materials or services for the work described in the bid specifications to the City’s Project 
Development Coordinator upon project completion. Failure to submit lien waivers may 
result in the Contractor being unable to receive Contract payment from the City of 
Hazelwood. 
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BID FORM 

 
The undersigned hereby certifies that he has received and reviewed all pages pertaining to the bid 2019 
HAZELWOOD FIREHOUSE #2 CONDENSER UNIT & EVAPORATOR COIL REPLACEMENT 
PROJECT, as listed in the “INSTRUCTIONS TO BIDDERS AND SPECIFICATIONS”. 
 
NOTE TO BIDDERS: 
 
The CITY intends to hold the successful BIDDER to the letter of the specifications and contract.  It is 
recommended that bidders review these documents and resolve any conflict or ambiguity as to intent 
PRIOR to signing this bid form. 
 
 
Name of Bidder: ____________________________________ 
 
Mailing Address: ____________________________________ 
 
   ____________________________________ 
 
Telephone Number: ____________________________________ 
 
Fax Number:  ____________________________________ 
 
E-Mail Address: ____________________________________ 
 
 
 

Lump Sum Price: $____________ 
 
 
__________________________________ 
Signature         Corporate Seal 
  
            Attest to Seal 
      
__________________________________      
Title 
 
 
 
 
Subscribed and sworn to before me this _____ day _________________ , 2019 
 
 
______________________________________ 
Notary Public 
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Checklist of items to be included with bid: 
 
 
_____ Non-collusion affidavit 
 
_____   Affidavit of compliance 
 
_____ Bid bond (bid bond, cashier’s check or money order) 
 
_____ Certificate of insurance 
 
_____ Indicate here acknowledgement of all addendums received 
 
_____ Description of References 
 
_____ Bid Form completed with all unit prices filled in 
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CITY OF HAZELWOOD 
 

2019 HAZELWOOD FIREHOUSE #2 CONDENSER UNIT & EVAPORATOR COIL 
REPLACEMENT PROJECT 

 
This agreement, made and entered into on this            day of    __      2019, by and between the 
City of Hazelwood, Missouri, hereinafter called “CITY”, and        ________________________         
hereinafter called “CONTRACTOR”. 
 
WITNESSETH THAT: 
 
In consideration of the premises and of the mutual promises, covenants and agreements herein 
contained, the adequacy and sufficiency of which are hereby acknowledged and confessed, the 
parties hereto do mutually promise, covenant and agree as follows: 
 

1. That the “Instructions to Bidders”, “Specifications”, and “Bid Form” which are 
attached hereto, are hereby incorporated in this contract as if they were more fully set 
forth herein. 
 

2. That the term of this contract shall commence after written notice to proceed 
and terminate 14 working days after notice to proceed. Installation shall be 
subject to adequate weather conditions per manufacturer’s specifications. 
Anticipated start date shall be October 21, 2019. 
 

3. That the “CONTRACTOR” shall furnish all labor, vehicles, tools, equipment and any 
other necessary facilities to provide the required services as outlined in the 
“Instructions to Bidders” and  “Specifications” 

 
4. That it is the “CONTRACTOR’S” responsibility to directly invoice and collect the 

fees for services rendered to all such units as receive his service. 
 

5. That the “CONTRACTOR” shall furnish and maintain with the “CITY” certificates 
of insurance as outlined in the “Specifications”. 
 

6. That the “CONTRACTOR” shall indemnify and hold harmless the “CITY” from any 
liability, claim, damage, or cause of action which may be sustained or asserted against 
the “CITY” as the result, directly or indirectly, or in any manner, of the performance 
or failure of performance on the part of the “CONTRACTOR”. 

 
7. The parties of this agreement agree that venue shall lie exclusively in the Circuit 

Court of St. Louis County, State of Missouri, in the event of any litigation between 
them with regards to the matter encompassed by the agreement.  
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Name and phone number of person to contact during working hours: 
 

Name  ____________________________________  Phone __________________ 
 
Address ___________________________________________________________ 
 
 
Name and phone number of person to contact in case of emergency and after working hours: 
 

Name ____________________________________  Phone __________________ 
 
 
 
 
NOTE: This contract shall not be assigned or transferred by “CONTRACTOR”, nor shall 

any services be performed by any sub-contractor for “CONTRACTOR” without 
written consent from the “CITY”. 
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In witness whereof, the parties hereto have executed this agreement the day and year first 
written. 
 
 

EXECUTED BY AUTHORIZED REPRESENTATIVES 
 
 

CITY OF HAZELWOOD     
 
 
 
________________________________ By: _______________________________ 
Matt Zimmerman          Name: 
City Manager           Title: 
 
 
Date: ___________________________ Date: _____________________________ 
 
 
 
ATTEST:      WITNESS: 
 
 
 
________________________________ By: _______________________________ 
Christine Thomas, CMC               Print Name: 
City Clerk 
 
Date: ___________________________ Date: _____________________________ 
 
 
 
APPROVED AS TO FORM: 
 
 
 
________________________________ 
Kevin M. O’Keefe 
City Attorney 
 
 
CONTRACT AUTHORIZED BY CITY OF HAZELWOOD ORDINANCE: ____________ 
 
City of Hazelwood Contract:  Hazelwood Firehouse #2 Condenser Unit & Evaporator Coil 
Replacement Project 2019. 
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AFFIDAVIT OF COMPLIANCE 
 
STATE OF _________________________ 
 
COUNTY OF _______________________ 
 
Now this ____day of ________, 2019, the undersigned, being first duly sworn, deposes and says: 
 

1. I am more than 18 years of age. 
 

2. I make this affidavit from my personal knowledge of the facts stated herein or upon information 
and facts available to me as a duly authorized owner, partner, corporate, or LLC officer or Human 
Relations Director of ________________________________ 
     (name of corporation, LLC, sole proprietorship or partnership) 
 

3. I am authorized to make this affidavit on behalf of 
________________________________ 
(name of business entity, same as above) 
 

4. I state and affirm that  ________________________________ is enrolled and is  
   (name of business entity, same as above) 

currently participating in E-Verify, a federal work authorization program or another equivalent electronic 
verification of work authorization program operated by the United States Department of Homeland 
Security under the Immigration Reform and Control Act of 1986. 

5. Further, ________________________ does not knowingly employ any person  
               (name of business entity, same as above)           
who is an unauthorized alien. 
 

6. Further, ________________________has performed an electronic  
   (name of business entity, same as above) 
verification check as described above on all workers hired since January 1, 2009 or obtained 
documents required for completion of a federal I-9 form before it began participating in e-verify. 
 
I certify under penalty of perjury that the statements above are complete, true and accurate to the 
best of my knowledge and belief. 

 
          ___________________________________     ________________________ 
          (Authorized Agent, Partner, Owner or Officer)   Printed Name 
 
If business has a Human Relations Director or equivalent that person must sign as an affiant as well. 
 

I certify under penalty of perjury that the statements above are complete, true and accurate to the 
best of my knowledge and belief. 

 
 ____________________________________               __________________________ 
                 (Human Relations Director)     Printed Name 
 
This form is promulgated to 15CSR 60-15.020.  The Attorney General has deemed this affidavit sufficient 
in form to satisfy the requirements of section 285.540, RSMo., Supp. 2008. 
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FURTHER THE AFFIANT SAYETH NOT 
 
____________________________________ 
(Signature) 
 
On this ______________day of _______________________, in the year 2019, before me 
____________________________________, a Notary Public in and for said state, personally appeared 
____________________________________, known to me to be the person who executed the within 
affidavit, and acknowledged to me that he/she executed the same for the purposes therein stated. 
 
IN WITNESS WHEREOF, I have herunto set my hand and affixed my official seal in the county and 
state aforesaid, the day and year first above written. 
 
    
                                                    ____________________________________ 
                                                       Notary Public 
 
My Commission Expires: 
 
 
 
SEAL 
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CITY OF HAZELWOOD NON-COLLUSION AFFIDAVIT 
 
STATE OF MISSOURI ) 
   )  SS 
County of St. Louis ) 
 
___________________________________ being first duly sworn on oath deposes and states: 
 
I. That in connection with this procurement: 
 
 a. the prices in this bid have been arrived at independently, without consultation, communication, or agreement, 
for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any competitor; 
 
 b. the prices which have been quoted in this bid have not been knowingly disclosed by the bidder and will not 
knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any bidder or to any competitor; and 
 
 c. no attempt has been made or will be made by the bidder to induce any other person or firm to submit or not 
submit a bid for the purpose of restricting competition. 
 
II. The undersigned further states: 
 
 a. he is the person in the bidder’s organization responsible within that organization for the decision as to the 
prices being bid herein and that he has not participated, and will not participate, in any action contrary to (I)(a) through (I)(c) 
above; or 
 
 b. he is not the person on the bidder’s organization responsible within that organization for the decision as to the 
prices being bid herein but that he has been authorized in writing to act as agent for the person responsible for such decision in 
certifying that such persons have not participated, and will not participate, in any action contrary to (I)(a) through (I)(c) above. 
 
III. It is expressly understood that the foregoing statements, representations, and promises are made as a condition to the 
right of the bidder to receive payment under any award made hereunder. 
 
FOR CORPORATIONS: 
 
(Corporate Seals)    Name of Firm ________________________________ 
 
      Please check:  ( ) Corporation 
         ( ) Partnership or 
         ( ) Sole Proprietor 
ATTEST TO SEAL: 
 
___________________________________   Signature and Title of Bidder 
 
       ______________________________________ 
 
       ______________________________________ 
SUBSCRIBED AND SWORN TO before me this 
 
___________ day of ______________, 2019  ___________________________________Notary Public   
 
City of Hazelwood Contract:  Hazelwood Firehouse #2 Condenser Unit & Evaporator Coil Replacement Project 
2019. 
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